DISCLOSURE OF CONVICTIONS STATEMENT
Under the Rehabilitation of Offenders Act 1974, Croydon Voluntary Action will only ask about convictions that are defined as ‘unspent’.  We will only ask about ‘spent’ convictions if the nature of the post is such that it requires working with certain categories of clients unsupervised, e.g. children, young people, and vulnerable adults.  This job does NOT require disclosure about a person’s entire criminal record which would include ‘spent’ convictions.

If you are making a disclosure below then this must be returned to CVA with your completed Application Form by email.
This attachment will only be opened and read if you are shortlisted to attend for an interview.  The shortlisting panel will not be aware of whether you have disclosed a conviction or not.  They do not see Section A of the Application Form.

IF YOU ARE NOT SHORTLISTED FOR INTERVIEW, THE ATTACHMENT WILL BE DELETED.

If you are shorlisted then the Panel will make a decision on how to proceed with the application.  At interview, or under separate discussion, the Panel will ensure that there is a measured and objective discussion about the disclosure. The Panel will take into consideration:

· Whether the conviction is relevant to the position being offered

· The seriousness of the offence revealed.

· The length of time since the offence took place

· Whether the applicant has a pattern of offending behaviour

· Whether the applicant’s circumstances have changed since offending took place.
If you need any further information or help in proceeding with completing the form you may wish to contact Nacro (independent national organisation working specifically with the rehabilitation of offenders) for advice on 0300 123 1999.

Please note CVA will not discriminate unfairly on the basis of irrelevant criminal convictions.  Having a criminal record need not debar you from being appointed for this post. However, if you do give false or misleading information, then CVA has a right to terminate employment without notice.

Below are the ‘unspent’ convictions or cautions that I need to declare.

	Date of conviction
or caution
	Nature of the offence
	Sentence

	
	
	


I understand that this form will ONLY be seen if I am shortlisted for interview.  I understand that this form will be deleted and no record of it kept on file if I am not shortlisted for interview.

I understand that if I give false or misleading information, Croydon Voluntary Action has the right to terminate my employment without notice if appropriate, or withdraw any offer of employment.

Name:  ………………………………………………...  (Please print)
Signed: …………………………………………………                   Date:  …………………………..

Now please attach this form with your completed Job Application Form to the email you are sending to CVA by the closing date.
Aug 2017

